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I Job Source Features

* A News Box to alert them to any new information or provide Tips.

* The application is 508 compliant and works with any browser. It is
also mobile ready, with Google Translate included to convert the
entire application to the users language choice.

* Applications to create various types of documents in an easy step by
step, or in a more advanced mode.

* Current labor market statistics, occupation information, program
opportunities and One-Stop Events.

* Multiple tools throughout to help guide customers in the different
aspects of the process.

* For staff — links from AOSQOS for easy case management and

information tracking. I



Job Seekers have the ability to use
most of the site without creating an
account (items in light gray are
unavailable).

If guests click on any of the gray
items, the “Why Register” document
populates to encourage registration.

Though guest job seekers can use the
resume and professional letter
features, the information will not be
saved to an account unless they
register.

Job Source in Guest Mode

NJ DEPARTMENT OF

LABOR

Translate

Welcome Guest
Create an Account 2 Login

COVID 19 Services and Assistance
NJ is open and working for youl! View our links to resources through the "Related Websites" link.

GET STARTED TOOLS

Create A Free Account Job Search

Login Take First Steps / See Tips

Forgot Username Write A Resume

Forgot Password Create A Cover Letter and More
Why Register Create A Reference List

Enter ZIP Code To Get Local Career-Related Compile A Work Search Record
Information Create A Job Application Worksheet

Upload And Manage Attachments
View Work Portfolio Items
Maintain a Journal

New Jersey Cost of Living

Job Source
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e This document hopefully
encourages registration
and outlines the benefits
of registering.

e For a guest, it populates
any time they click on a
grayed out item.

The “Why Register” Document

Job Source is an interactive application that offers a wide array of features, resources and solutions to
aid job seekers in their career and workforce development needs.

Why Register?

Registration gives you added benefits and information for free like:

Access to your current Unemployment Insurance (Ul) benefit information on your sign-on
“Dashboard”

All your job search information and documents in one location across multiple browsers and
devices

Tools to help create resumes, professional letters, and more
Organization of your employer contacts, references and follow-up information
Access to career assessment and skills matching tools to help you choose a career path

Job Source




A text box located under the
banner that provides the
customer with relevant
information.

The information is entered
by Central office staff and
shows up overnight.

Multiple messages can be
circulated through this box.

News/Tips

> COVID 19 Services and Assistance

NJ is open and working for youl View our links to resources through the "Related Websites" link.

Job Source




The Top of the Job Source Page (Logged in)

e Registration is completed
through a link to the Single
Sign On (SSO) that Ul uses.

* On the initial creation, and
with subsequent logins, the -
customer will land on the _ «

. . Welcome Jacqui Job Source User
SSO dashboard which will
gerElll gy L Fla'm GET STARTED TOOLS
information and provide a p
ob Search

link to Job Source. Take First Steps / See Tips
Write A Resume
Create A Cover Letter and More

& Logout

* Clicking on the Job Source Create A Reference List
. Compile A Work Search Record
b Utto n Wi I I retu n th e Create A Job Application Worksheet
customer to thIS page as a Upload And Manage Attachments
. View Work Portfolio ltems
|Ogged INn user. Maintain a Journal
Job Source




Assessments are also available
to the job seeker to help in
choosing a career with tallied
results  suggesting  possible
occupations.

Certified staff can also assign a
customer the Ability Profiler test
which will display as a blue box
in the last row.

Results from some of these
assessments appear on the
AOSOS test tab!

More detailed information
about each is at the end of this
presentation.

The Bottom of the Job Source Page (Logged in)

Q‘,Q

o 8888

CAREER
RESOURCES OPPORTUNITIES EXPLORATION JOBS IN DEMAND
Career Center Location Links Job Fairs & Career Center Occupations Learn More
Related Websites Events Training

Apprenticeship Program Colleges
Apprenticeship Opportunities

CAREER ASSESSMENTS / EXPLORATION

My Employability Assess Yourself
Use this quick survey to evaluate your

Career Interests
Use this feature to match occupations This activity-based survey will match your

employability and identify actions to improve based on your broad interests or work

unigue interests to specific occupations.

your chances of obtaining employment. values.

Work Values Skills Survey
Rate what job characteristics matter most to Based on your work history, find all the

Work Context
Using your work history, explore what
you and receive occupational

occupations that meet your current skill set. occupations best match your personal

recommendations. characteristics.

Career Advisor Ability Profiler
Choose which assessment tools to include Assess your abilities, because someone
for your customized results. asked you to.

The New Jersey Department of Labor and Workforce Development is an equal employment opportunity employer and provides equal opportunity

programs.
Auxiliary aids and services are available upon request to assist individuals with disabilities.

Contact Us




Clicking on the “Job Search” ( Job Search)
label in the Tools section allows the
customer to search for jobs either the
simple way (keyword/zip/radius), or via
performing an advanced search.

The search also allows for the results to
be filtered by assigning a number of
stars matching any entered resume.

NJ DEPARTMENT OF

(a8 JOB. /SOURCE

—f

Translate

# » Jobs

JOBS

Welcome Guest

Creaie an Account =3 Login

Search for jobs which interest you.

Search Options

Please enter your search options. Fields may be searched on pariial values. Searches may be periormed on individual OR combinations of fields.

@ Keyword: [ ] [ Search ]

Filter your results by match strength:
Show jobs matching your keywords with at least a: | 0 Star Match n

Simple Search Clear Search Options

Advanced Search =

You may search for jobs anywhere in NJ on this site. You may also search for jobs in surrounding  Select any of these additional search oplions.
states within 50 miles of NJ. Choose a location by ZIP Code, city, county, or state. To search for
jobs nationwide, visit the following sites: D.Job Order # [ ]

« Job Central [+#] Jobs posted in the last [ 20 days ﬂ

QO zIP Code [ | Radius: (25 miles [ -] [J€aucation [Associates Degree | - |
Ocity [ ]in [ New Jersey | v] [ Experience [:]mnnths

. Oown (w35 ]7)
Ocan (e [
(®) Entire state (New Jersey [~ [satary ] Jer [Hourly | -]

When a salary is selected, search resulfs will show only jobs that
specify a salary

[Jerignt outiook ] Green Jobs

Job Source




First Steps

* Clicking on the “Take First Steps/See

TipS” ( _EIHE‘ F|r5t S1E I:'SI .'. SE"E TlI:'SI ) Iabel # ¥ First Steps Welcome Guest
in the Tools section provides the FIRST STEPS —————
customer with important job searching
. . Lo . . Job Source has many features to help you through this entire process. Our One-Stop Career Center staff can also assist you with all your needs at no cost. More information regarding these steps is
| nfo rmation. Th e minit a p p I Ication available on the tabs shown below. Click "+ to expand any section you wish to review in more detail.
p rOVI d SN 7 ta bS Of I nfo rm atlo n. > ResumeTips  Professional Letters ~ When Applying Online  Interviewing  Social Media Impact ~ Other Topics
* Each tab addresses a specific topic and N )
lists between 2 to 9 items related to
. . . . .. How assessments can help .
the topic. Clicking on the individual
. . Gather important information *
tabs displays the topics. '
Branch out with research and networking 4
* Clicking  the  plus/minus  signs
Additional powerful tools *

throughout this application opens or
closes the topic with the information.

* Within the application, any text in blue
is a hyperlink to another document,
whether it be the One-Stop Center
locations or samples of an item.

N Job Source




Clicking on the “Write a
Resume” (\Write A Resume )
label in the Tools section
provides the customer with
the ability to create a
resume and a “Guide Me”
function to choose the best

type.

The customer can create
any of the 3 types, can save
multiple versions to their
account, upload a resume,
and edit them at any time.
(Uploads are limited to 3).

Staff can access the
customers resumes through
AOSOS and recommend
changes as warranted.

Resume

RESUME BUILDER

Your resume should be targeted to the job you are applying for. The Resume Builder allows you to create multiple resumes which can include many types of information. Click Add

New Resume to begin your resume

Date Last Modified

~

Action
Created ¢ $

Resume Ttle Type % Format <

Mo records found.

To upload a resume, click on the Upload Resume button. Select a resume, then click the Attach
button. The resume must be less than 2.0 MB in size.

% Upload Resume
Create New Resume

Job Source




Professional Letters

* Clicking on the “Create a Cover Letter ) ]
and More” ( Create A Cover Lefter and More )~ MYLETTERS |
label in the Tools section provides the
customer with the ability to create 4
d|fferent types Of |etter5_ Currently_ tSheEIedc:I:tI:tl::Lf:::tit:;cli::::theAdd New Letter button to create a letter or click on an existing entry to review what you previously entered. To remove unwanted entries, click on
cover letters (both simple and
customized), thank you letters, follow-
up letters, and an ‘other’ choice for
alternate types of letters that may be
needed.

You have no letters.

Please click the Add New Letter button to begin.

Letter Type:| Follow-up Letter j Add New Letter

To upload a letter, click on the Select Letter button. Use the file browser to select a letter. Then click Upload to attach your document. The letter must be less than 2000KB in size.

e The customer can also upload an
existing letter.

 Multiple letters can be saved to the

registered user’s account and are
editable. (Uploads are limited to 3).

* Guidance is provided as well.

Job Source




Clicking on the “Create a Reference
List” ( Create A Reference List ) label in
the Tools section provides the
customer with the ability to create
multiple reference lists which for
each individual entered, identifies
the type of relationship.

Customers can pick and choose
who will display on each list.

My Reference List

MY REFERENCE LIST

Click the Add New Reference button to create a new reference or click on an existing entry to review what you previously entered. To remove unwanted entries, click on the delete

link next to the title.

References are from people who know you and can vouch for your character and qualifications, for example, a member of the clergy, teacher, former co- worker, supervisor or neighbor. Avoid using
relatives for references. Get the 'OK’ from your references before using their names.

__________________________________________________________________________________________________________________________________________________________________________________________________________________

You have no reference lists.
Please click the Add New Reference List button to begin.

To upload a reference list, click on the Select Reference List button. Use the file browser to select a reference list. Then click Upload to attach your document. The reference list must be less than

2000KB in size.
I 4 Select Reference List _\

Job Source




Clicking on the “Work Search Records”
( Complle A Work Search Recard ) label in the
Tools section provides the customer
with the ability to track all of their job
searching information.

Customers can track the employers
they communicate with, the type of
activity they undertake, and even run
their own personal reports.

This tracking feature can help with
program requirements  too, if
necessary, such as RESEA or Ul.

WORK SEARCH RECORDS

Work Search Records

| Introduction

Looking for emplayment can be a full time job. Use the Work Search Records tool to stay organized and track all your work search efforts and activities. Not only can it help you retrieve

Ul' Work Search Requirements | Add New Employer Contact or Activity | History | Reports

information as needed, it can also help you provide documentation ta support your work search efforts required by programs such as Unemployment Insurance (Ul), Temporary
Assistance to Needy Families (TANF), Supplemental Nutrition Assistance Program (SNAP) and General Assistance (GA), and for other training programs.

Each of the tabs shown below have easy to use functions.

The Add New Employer Contact or Activity tab contains dropdown and widget fields to capture the date, the activity type (such as employer contact or work search activity) and
other related information fields based on the activity type. You can also upload documents to support the employer contact or activity. These documents individually cannot be aver
2000 KB in size.

The History tab provides a list of all the information you have entered on the "Add New Employer Contact or Activity” tab. It also allows you to export the information should you ever
want or need to.

The Reports tab allows you to narrow down your history by time frames, or o create a customized view in which you choose what interactions you would like to have on the report.
You can create multiple custom reports which can be beneficial by collecting all your interactions with individual employers in one report.

The Address Book tab allows you to enter and maintain a list of your employer contracts in a single location. When subsequent interactions with an employer occur, their contact
information will be available for you to attach to an activity.

Job Source




Job Applications

* Clicking on the “Create a Job Application
Worksheet” (':’EH'E J:'u-.ﬂ: .-'.[J'.".“:H'. uj I'rI'rII:II"|'i.'.3.-|"'lli.'l":'| ) JOB APPI.ICATION TOOL : 1
label in the Tools section provides the
customer with the ability create a
worksheet to use when applying to
positions that do not necessitate a
resume. Resumes Reference Lists

Select one resume or click 'Add new resume' Select one reference list or click ‘Add new reference list’

Add new resume Add new reference list

* The application collects information from
other sections of Job Source to compile a
printable document so that all information

necessary is available at their fingertips.

* It is advisable for users to complete the
resume and reference lists sections prior
to accessing this feature.

Job Source




Clicking on the “Upload and Manage
Attachments” ( |pload And Manage Aftachments )
label in the Tools section provides the
customer with the ability to view their
saved documents.

The documents are their resumes,
letters, reference lists and work
samples (aka portfolio items).

Attachments

10

MANAGE ATTACHMENTS

Below is your list of attachments. To attach a copy of a file from your local computer, first select an Attachment Type from the list below, and then click Add New Attachment. You'll be

taken to the appropriate page, and will be able to add your file from there.

..................................................................................................................................................................................................................

You have no items entered on your list.
Please click the Add New Aftachment button fo begin.

..................................................................................................................................................................................................................

You may attach any files which do not exceed 2000 KB in size.Total used: 0 KB
The combined limit for all attached files is 5000 KB. Available:5000 KB

Attachment Type:l Resume v || Add New Attachment

Job Source




Portfolio Items

* Clicking on the “View Work Portfolio
n\] ',r‘,' fali 2 ; & 0§
Items”(View Work Fortol flems ) label in the o avipi £
Tools section provides the customer
with the ability to upload related

work search documents providing
F RE E C I ou d stora g e Below is your list of Work Samples and related documents. Click Add New Work Sample to save a new sample or click on an existing entry to review what you have previously saved.

To remove unwanted entries, click on the delete link next to the title. Use this feature to keep track of various documents used during your job or college search.

* Uploaded documents can be labeled
by type' and are available for use at , You have no items entered on your ist.
d nyti me. Please click the Add New Work Sample button to begin.
* Types of documents allowed would
be Awards, Certificates, Credentials, [ Home | A New WorkSampe
Publications, etc.

Job Source




Clicking on the “Maintain a
Journal” (Maintain a Journal ) label
in the Tools section provides
the customer with the ability
keep all the information,
conversations, and other job
related information organized.

Journal

JOURNAL

1=

Journals help us organize our thoughts. Click the Add New Entry button to update your journal or click on an existing entry to review what you previously entered. To remove
unwanted entries, ¢lick on the delete link next to the title.

You have no items entered on your list.
Please click the Add New Entry button fo begin.

Job Source

[ Home ]{ Add New Entry




New Jersey Cost of Living

Clicking on the “New Jersey Cost
of Living” ( New Jersey Cost of {iving )
label in the Tools section provides
the customer with the ability to
create a budget to determine the
average salary they would need to
live in a specific area of New
Jersey.

Customers choose the area, the
type of housing, utilities, and
various other items that make up
a budget. At the end, the average
cost is displayed with links to
helpful sites.

The amounts are based on various
sources including, but not limited
to HUD, Zillow, NJ Transit,
Edmunds, and BLS Consumer
Expenditure Survey.

DOLLARS AND SENSE Welcome Gi

Create an A

Introduction

[B Wait! Before you build a budget, click here to learn about all the things you can do after you create your FREE account.

Planning a budget can help you get where you want to go financially.

The next few screens will present information about the cost of various lifestyle options. The results will help you determine the amount of money you

[ Utilities ][ Food ][ Entertainment ][ Apparel ][ Transportation ][ Healthcare ][ Personal Care and Misc Expenses ][ Savings ]

Monthly budget:
There are many options when it comes to places to live. Will you:

« Live at Home Selected Options
+ One Bedroom Apartment(&) County Ocean
« Two Bedroom Apartment Housing: $1.363.00
Utilities: $288.00
+ Three Bedroom Apartment Food- $370.00
« House Entertainment: $101.00
Apparel: $81.00
Transportation: $561.00
Monthly Cost: [1363.00 Healthcare: $103.00
Miscellaneous: $82.00
Sawvings: $151.05
*If you know how much you want to spend on an item you can type the amount directly in the Total: $3 100 95

box.

Job Source 18



Clicking on the “Career Center
Location Links” ( Career Center Location Links )
label in the Resources section leads
the customer to the Department of
Labor’s One-Stop Career Center page
where the customer can choose their
county location.

Each county dropdown lists the offices
within the county, the address, phone
number, fax number, hours of
operation, manager’s name, and the
services available.

Career Center Location Links

Governor Phil Murphy = Lt. Governor Sheila Oliver
NJ.gov | Services | Agencies | FAQs | Translate‘ Search Q

() OFFICIAL SITE OF THE STATE OF NEW JERSEY
- -4

Department of Labor & Workforce Development

Home & File or Access Your Claim ~ Worker Protections ~ m Employer Services ~ Research & Information = About Us

Home / Career Services / Visit a One-Stop Career Center

New Jersey's One-Stop Career Centers offer the most services and provide the most direction for jobseekers. They are staffed with qualified
g employment counselors to provide guidance for jobseekers. Other services offered at these locations include

- job search assistance

* training and education assistance

* specialized services

* on-site resource rooms (PCs, telephanes, eic.)

Find your local One-Stop Career Center by browsing the list below:

One-Stop Career Centers, by County 2020 New Jersey State Holiday Closures @

Atlantic

Bergen

Burlington

Camden

Cape May

Job Source



Related Websites

RESOU Rc ES Create an Account =) Login

 Clicking on the “Related

WEbSitesll ( H[‘l-.']lp:i I'u"'u'll."'!h!"u |I:"'"| ) Ia bel Search Terms:

in the Resources section Job Seekers - 13 of 13 results
provides the customer with Tie Descrton

. Assessments (Personality) - Mevers Eri An online personality test to help you understand yourself better. Other tests are available from this website as well.
other valuable sites they may
g COVID 19 Jobs Portal
find useful.

Optionally add search terms to refine the list. If the search terms are empty it will display all results.

Who is hiring in this pandemic? A portal to job openings throughout the state.

A great resource for upskills and career planning that includes lessons, videos, and more.
Career Advancement - Learn Free

An additional Job Fair listing.

* When the customer clicks on S ——
the title, the URL will R ——
populate. If the URL is an S———
outside entity, a message S

A listing of New Jersey job fairs from a national site.

A listing of job fairs througout the United States.

Quick access to all Unemployment Information and forms.

Exam announcements and application instructions for jobs in New Jersey State Civil Service

g Q New Jersey State Civil Service
informing the customer that
h I . b S Salary - Estimates A website to help determine the appropriate rate of pay based on the employment position, your location, and more!
they are leaving Job Source E—
. A helpful website to determine proper compensation.
H Salary Information
will populate.

Training - Eligible Training Erovider List New Jersey's website for finding eligible training providers. (ETPL)

Veterans' - Job Board RecruitMilitary is the place where employers go to find America’s top Veteran talent.

 This listing came from staff
recommendations. Thank you
to all who contributed.

https-4ini qov Find the latest Covid 19 information you need and assistance available through the state's main site.
psini.q

Job Source
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Clicking on the “Job Fairs & Career
Center Events” ( Job Fairs & Career Center Events )
label in the Opportunities section
provides the customer with the ability
to search for events throughout the
state.

There are 4 types of events to choose
from, with the ability to select all four.
The event location is by county, and
choosing multiple or all counties is
permitted. The customer can also
choose a date range.

When the search button is activated,
the results will return as shown in the
box to the right. Clicking on the event
populates more information.

Job Fairs & Career Center Events

CALENDAR OF UPCOMING EVENTS

Welcome to the Department of Labor Events Calendar. To explore statewide events select from the type you would like
to explore (Job Fairs, Job Clubs, Workshops, or Information Sessions); by Location and Date Range.

Show events by: R
Welcome to the Department of Labor Events
Calendar. To explore statewide events, select from
the type you would like fo explore (Job Fairs, Job
Clubs, Workshops, or Information Sessions); by 5 16 17 18 19 20 2
Location and Date Range.

1 2 3 4 5 6 7

8 10 1 12 13 14

Event type:

P 3 24 5 26 7 28

Event Location:

Search Criteria: Displaying: Last Month | Events: Job Fairs, Jersey Job Club Activities , Information Sessions | Location: All

Date Range:
Today Next Previous This Next New
T-Days Month Month Month Search
Date Start Time Event Type Location

Search

02/01/2020 10:00am Bancroft - Direct Support Professional Job Fair Mt Laurel

02/01/2020 9am Solar Installers Needed Job Fair Wall Township

02/01/2020 10am Bancroft - Direct Support Professional Job Fair Mt Laurel

Job Source




Apprenticeship Program

Department of Labor & Workforce Development

Home &' File or Access Your Claim ~ Worker Protections ~

Employer Services ~ Research & Information ~ About Us

* Clicking on the “Apprenticeship

Program” ( Apprenticeship Program )
label in the Opportunities a OFFICE OF APPRENTICESHIP

section leads the customer to

the Office of Apprenticeships Matching career seekers with
website where the customer SpeCialized employers
can glean more comprehensive & training prOViderS

information about the program.

° 1 1+1 The New Jersey Apprenticeship Network (NJAN) is committed to developing a 215t
U n Iq u e O p po rt u n It I es Ca n b e century apprenticeship model that drives economic development through skills and
educational attainment by developing and strengthening apprenticeship programs
found as shown on the next A i et e

throughout the state, and increasing opportunities for both youth and adults. The

Office of Apprenticeship is the primary contact and technical resource for employers,
p a ge U educational institutions, trade associations, and current/future apprentices for all
statewide NJAN initiatives.

L ———

Job Source




Apprenticeship Opportunities

* Clicking on the “Apprenticeship APPRENTICESHIP OPPORTUNITIES t - =]
Program” ( Apprenticaship Opportunities)
label in the Opportunities
section provides the customer Search Options
the ability to search for You canfind aprenticeship opporunities noter regins by slecting fom s S Atantc County WDB | !
apprenticeship opportunities.

Search Results

C Th ese O p pO rt U N ities CO m e frO m Below are search results for your region. Learn more details about each apprenticeship by clicking on the apprenticeship name.
AOSOS where the job order Jreti (IR rems perPage (1of )
”SO urce (State)” iS eq ua I tO Apprenticeship Nafme < C.)pen Date & Closing Date ¢ Day / Time % Brochure < Distance © Actions
" . . No results were found in your selected region.
ApprentlceShlp * 0 Results Found m Items per Page (1 of 1)
Scout Options

To receive notifications of Apprenticeships in this -
) ) ) Scout Options
region, click Scout Options.

Job Source




Clicking on the “Occupations” ([cclpahons)
label in the Career Exploration section
provides the customer the ability to
search for, and obtain detailed
information on desired occupational
titles.

The search can be performed by
keyword or an advanced search option.

The results returned explain the
description and whether the job has a
bright outlook (< 1), is a green job (#),
if it is an apprenticeship opportunity
( 77), and in NJ’s job bank ( ¥ ). Clicking
on the occupation title provides
information on duties, training, etc.
Occupations can be marked as a
favorite ( ! ) and for some, a video
( & ) is available.

OCCUPATIONS ‘

Occupations

Search for occupations which interest you.

Search Options

Please enter your search options. Fields may be searched on partial values. Searches may be performed on individual OR combinations of fields.

@ Keyword: |

Advanced Search
Clear Search Options

Search Results

(=

4

Mo res

low is your list of saved occupations. Learn more details about each occupation by clicking on the occupation title. Create a journal entry for your favorite occupation by clicking Add a Mote. To delete an

Search Results
Below are search results that match your criteria. Learn more detals about each occupation by clicking on the occupation bile. Save an oCcupation for future reference by chicking Add o favorites. Create a
pournal enbry for your Tavorle occupation by cheking Add a Nole, To delete an ocoupation from the kS, Select Remave from Favonbes
121 Results Found BTEREBRBOEBEEDEE EED M temsperPage  (1of13)
Sort By @
Occupabon Descripbon Openng = - = Action iy
& Fe -
) ) Install, serdce, or nepair autamatic door mechanismes and
Mechanical Door Repairers N ) i JOBS J}‘ L |
hydraubc doors. includes garage door mechanics B
Frepare detaled working diagrams ol machnery and -
Mechanical Drafters mechanical devices, including dimensions, fastening methods, JOBS ' ¥ B
and other engineenng information
Repar automobiles, trucks, buses. and other vehicles. Master -
Automotive Master Mechanics mechanics repar virtually any part on the vehicle or specialize JOBS s v
n the Transmission System
Perform engineering duties in planning and designing tools, -
Mechanical Englinesrs engines, machines, and other mechanically functoning JOBS f s v B
equipment. Chverses installation, operation, more....

Job Source




Training

* Clicking on the “Training” ( T3 fning ) TRAINING l
label in the Career Exploration section
provides the customer the ability to ——
search for Training on our ETPL Please enter your search options. Fields may be searched on partial values. Searches may be performed on individual OR combinations offields
(Eligible Training Provider List) to find @ Serch for [Traing Provider =] Triing Provider Name: e
out more information. Advanced Search

Clear Search Options

Search for Training which interests you.

° C||Ck|ng on the Tl’alnlng PrOV|der Search Results

Below are search results that match your criteria. Learn more details about each Training Provider by clicking on the title. Save a Training Provider for future reference by clicking Add to Favorites. Create a

Q Q Q journal entry for your favorite Training Provider by clicking Add a Note. To delete a Training Provider from the list, select Remove from Favorites.
provides information about the

e 0000000000 QD @ e s

p rOVi d e r a n d th e | Ocat i O n o Training Provider % Admissions Contact Distance Action

karen iannici

the technologies 34 miles L
(973) 505 - 9870

e Searching by training services

. . the technologies 34 miles L ]
(courses) is also available. (973 505 5870
The Grapevine 51.8 miles
* In both search results, each choice S— 518 mies
THE CITTONE INSTITUTE FELICE GRUBER 43.8 miles

can be marked as a favorite ( & ) and
notes ( ® ) can be posted.

THE CITTONE INSTITUTE FELICE GRUBER 32.8 miles

THE CHUBB INSTITUTE THOMAS GIUNTA 21.8 miles

9|9 9 9 9 @ | @

£ £ £ £ £

Job Source




Clicking on the “Colleges” (Colleges ) label in
the Career Exploration section provides the
customer the ability to search for Colleges
throughout the country. Searches can also
be limited to New Jersey, or any other state.

The results display the school names,
locations, and a link to the school’s website.

Clicking on the school name bring up more
information about the school.

A training can be marked as a favorite (@ )
and notes ( ¢ ) can be posted.

Colleges

COLLEGES

Search for colleges which interest you.

Search Options

Pleage enler your Search opbons. Fields may be Searched on partial values Searches may be pedoméd on ndnadual OR combnations of helds

O College Name Programahajor [

Advanced Search

Search
L ! Clear Search Options

["search Results

@B=low is a Iist of your previously saved favontes. Begin a new search by entering search terms above.

0 Results Found Items per Page (1 of 1)

Locatan %

Schoal ¢ Distance % Actions i

The College of New Jersey Ewmg;:_:i:.]nli'lq;;; Roat 5.7 rmiles L 4 c?

0 Results Feund

items per Page (10 1)

[ saved Search Options

To save your search oplions, enter a unique name and chick Sawve ] I Save Search

Search Torecall a saved search, select one from ihe dropdawn
Select Cine -
menu

Click a buthon below 1o save & copy of your search resuls

(O} Export al data &
- P (o)
() Expo this page only —

Home: [ Show Favorites
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The Demand List

In Demand Occupations for New Jersey.
List takes effect 7/1/2020

Chick any occupation title to view that occupation's details.

-

Management Analysts
Logisticians

Cost Estimators

Human Resources Specialists &

-

-

-

Software Developers. Applications

* Clicking on the “Learn More” ( Learn Mare )
label in the Jobs in Demand section
provides the customer with New Jersey’s
most recent (Demand Occupations List).
This list is in effect starting July 1, 2020.

.

Information Security Analysts

Market Research Analysts and Marketing Specialists
Financial Examiners

-

-

Meeting, Convention, and Event Planners

Instructional Coordinators

Preschool Teachers, Except Special Education

Business Teachers, Postsecondary
Self-Ennchment Education Teachers

-

Nursing Instructors and Teachers. Postsecondary
* Lawyers
Paralegals and Legal Assistants 7

-

-

Health Specialties Teachers, Postsecondary

Elementary School Teachers, Except Special Education

Veterinary Technologists and Technicians

* Nurse Practitioners
* Home Health Aides{ 1 &
* Reqgistered Nurses

Close
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My Employability

Use this quick survey to evaluate your
employability and identify actions to improve )

* Clicking on the “My Employability” ( [

block in the Career Assessments/Exploration section provides
the customer with a tool to assess whether the customer is
ready for the employment they desire.

Based on a series of questions, the job seeker provides
answers which determines an employability score. This score
incorporates many factors such as experience in the position,
skills they have, training or certifications needed, and other
items like their transportation and child care situation, etc.

As the questions are answered, the score progresses, showing
them the current score on the right side of every page. At the
end, their score can be compared to the levels indicated for
employability. The ranges are: Excellent, Good, Fair, Poor,
and Very Poor. The tool includes an analysis of positive and
negative factors, completion factors, and suggestions of
actions to take. Completed assessments will be populated on
the introduction page and can be viewed.

Job Source

My Employability

p What's My Employability Score?
A

Introduction

What’'s My Employability Score?

How employable am I? What can I do to increase my chances of getting hired?
What is the likelihood I will find employment relative to others currently looking for work?

Job seekers need help answering these questions. The factors associated with these questions can be complicated and confusing. However,
you can simplify the problem by asking "What's My Employability Score?"

My Employability Score collects data related to employment prospects and weighs this data based on which factors contribute more heavily to
employment. Much like a credit score, your Employability Score can be improved through a series of targeted actions. The higher your
Employability Score, the greater your competitive advantage in the labor market.

The Employability Score is based on how well a job seeker’s employment profile matches their target occupation and labor market demand.
Complete a basic employment profile in the following screens to determine where you rank compared to the competition in the current labor
market. Both positive and negative factors contributing to your Employability Score will be identified so that you can determine what factors to
target.

To begin a new Employability Score, select the Start Now button below. Or if you'd like to review or edit an Employability Score taken
previously, select it by clicking on the associated Occupation from the list below or click on the Results link to go directly to the score tab

Last Modified
03/11/2020

Occupation Location Score Results Delete
Elementary School Teachers, Except Special Education 11025 725 Results Delete

START NOW




Assess Yourself

Assess Yourself
Use this feature to match occupations based )

ASSESS YOURSELF
* Clicking on the “Assess Yourself’ (

block in the Career Assessments/Exploration section
provides the customer with a tool to assess their area
of interest and their preferred work environment.

on your broad interests or work values.

Begin by selecting the interest area that appeals to you the most.

Work environments can be divided into the six broad interest areas below. These can be combined in many different ways. Knowing your unique
combination of interests can assist you in determining jobs that suit you best.

* On the Interest tab, the customer starts by clicking on Realistic | Investigative
. . Are you interested in jobs that require Are you interested in jobs with people who
the tOp 3 ”/ntereStS” in Order of Importance to them' a::leticorm?hanicalTb\\rt‘y,workmgwrth Mkeltoobservel,\earnglnvesggate,ana\yze,
. . objects, machines, tools, plants or evaluate or solve problems?
Once chosen, they can click on the “View animal, o bing outcoors?
= 124 . . . o
Occupations” button and find related jobs titles with st <ocl
Star Values to indicate the Strength Of the matCh. Are you intereste.d.injobs.involving.ar‘[istic, Do you Iiketoworkw'rth people to inform,
innovative or intuitive abilities, and like to help, train, enlighten, develop or cure or
work in unstructured creative situations? are you skilled with words?
e On the Work Values tab, the customer starts by
2 2 “ 5 ” Enterprising Conventional
CIICkIng On the top 3 enVIronments In Order Of Are you interested in jobs where you work Are you interested in jobs that involve
importance to them. Once chosen, they can click on 111 eople 0 TLENGe, peror Orng i 63 el s, o
persuade, or lead for organizational goals numerical ability, carrying things out in
the ”VI'eW Occupations” button and find related jObS or economic gain? detail or following instructions?

titles with star values to indicate the strength of the
match.

Job Source




Career Interests
This activity-based survey will match your

Clicking on the “Career Interests” ( it
block in the Career Assessments/Exploration section
provides the customer with a tool to assess actions or
duties that they find interesting.

Through this assessment, the customer views 60
activities, rating each as strong like, like, unsure, dislike,
or strong dislike. At the end, a score is provided to
indicate their strongest preference in these areas:
artisticc conventional, enterprising, investigative,
realistic, and social. Clicking on any of these provides
occupations related to that area with star match levels.

All completed assessments will be populated on the
introduction page and can be viewed. Scores will
appear on the AOSOS test tab as “O*Net Interest
Profiler”.

Career Interests

Career Interests M

Job Source

Welcome to the O*NET Interest Profiler ™! This tool will help you understand your career interests, and how they relate to the world of work. Your O*NET Interest
Profiler™ scores will help you determine your strongest work interests and use them to decide upon occupations you may want to explore.

This is not a test! There are no right or wrong answers on the O*NET Interest Profiler™. Simply decide whether you would enjoy doing each of the common
work activities presented. It is NOT important how well you would be able to do these activities or how much you think you would be paid to do them. All that is
important is whether or not you would enjoy the activity.

There is no time limit! The more carefully and honestly you respond the better the match will be between your interest profile and our occupational suggestions.
Take your time, read the items carefully, and decide whether you would Strongly Dislike, Dislike, are Unsure, Like or Strongly Like each of the 80 questions about
work activities that some people do on their jobs.

To begin a new O*NET Interest Profiler™, select the Next button below. Or if you'd like to review an O*NET Interest Profiler™ taken previously, select it by
clicking on the associated date from the list below.

Date < Level Complete?

07/01/2019 Adult @

This product uses O*NET™ Career Exploration Tools, version 17.0.
O*NET in-it




Work Values
Rate what job characteristics matter most to

C||Ck|ng on the uWork Values” ( y.aeandrecei-frer_:cwpﬂtiﬂﬁal )
block in the Career Assessments/Exploration section
provides the customer a tool to assess their preferred

work style.

Through this assessment, the customer views 20
values that they will ultimately click on and drag into
the column that best reflects its importance (most to
least) to them. At the end, a score is provided to
indicate their strongest preference in these areas:
achievement, independence, support, recognition,
relationships, support, and working conditions.
Clicking the next button provides occupations related
to that area with star match levels indicated.

All completed assessments will be populated on the
introduction page and can be viewed. Scores will
appear on the AOSOS test tab as “O*Net Work
Importance Locator”.

Work Values

O*NET Work Importance Profiler™

Update My Acc

Introduction | Values | Profler | Scores

Do you know your work value profile? Well you're only 20-30 minutes from finding out.

To begin a new O*NET Work Importance Profiler™, click the Next button below. Or if you'd like to review an O*NET Work Importance Profiler™ taken previously,
select it by clicking on the associated date from the list below.

Date ¢ Level Complete?

07/01/2019 Adutt ©

This product uses O*NET™ Career Exploration Tools, version 17.0.
O*NET in-it
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Skills Survey
Based on your work history, find all the

Clicking on the “Skills Survey’ ( ittt )
block in the Career Assessments/Exploration section
provides the customer with a tool to compare your
abilities to the skills needed for an occupation.

Through this assessment, the customer chooses which
occupation to assess from the list provided from prior
jobs, jobs marked as favorites, or a new selection. They
then review a list of duties related to that occupation,
indicating their skill level (low, moderate, high) for each
duty receiving a skills gap analysis. Next they review a
list of general skills rating each as well. At the end,
recommendations of job titles with star match levels
are provided, each with a gap analysis.

All completed assessments will be populated on the
introduction page and can be viewed.

Skills Survey

SKILLS SURVEY

Infroduction

Do you know how your skills compare to what the labor market requires?
Take a few minutes to find out, and we'll suggest some occupations to explore and provide training information to help you prepare.

Click Next to begin a new survey.

You have no previous Skill Surveys.
Click Next to begin a new survey.

Job Source




Work Context

Using your work history, explore what

Clicking on the “Work Context” ( [t
block in the Career Assessments/Exploration section
provides the customer with a tool to assess all aspects
of the job, environment, and personal style.

Set up is similar to the skills assessment; the customer
chooses which job to assess from the list provided
from prior jobs, jobs marked as favorites, or a new
selection. They then review a list of duties related to
that job indicating the frequency of performing each
duty, and then receiving a match analysis. This is
repeated with a list of working conditions, job
characteristics and work styles, rating each as well. At
the end, recommendations of job titles with star
match levels are provided, that incorporates the
results from all of the surveys in this assessment.

All completed assessments will be populated on the
introduction page and can be viewed.

Work Context

Work Context and Style Survey (o

Job Source

| Introduction I List Prior Jobs

What are the physical and social factors that influence the nature of your work?
What are your personal work style characteristics, and how do they affect how well you are likely to perform?
Take a few minutes to find out, and we'll suggest some occupations to explore.

Click Next to begin a new survey. You may also click any Review link in the table below to view a previous survey.

Date $ Occupation(s) Surveyed Review Delete

07/02/2019
03/11/2020

Data Entry Keyers Review Delete

Data Entry Keyers Review Delete




Summary Report

View your top occupations derived from all of

Clicking on the “Summary Report” ( Kk )
block in the Career Assessments/Exploration section
provides the customer with a summary of all the
assessments they have taken.

Across the top, the columns indicate the results from
each type of assessment, and also indicates if the
assessment has not been completed.

The bottom left rows indicate the job titles that are a
best fit with a star match level.

Clicking on any job title provides detailed information
about that occupation.

Summary Report

Combined Assessment Report

Job Zone 1 - Little or no previous work-related skill,
knowledge, or experience is needed for these

Waiters and Waitresses

ood Servers, Nonrestaurant

!Ushers. Lobby Attendants, and Ticket Takers

!Taxi Drivers and Chauffeurs

See all 31 occupations in this zone

Job Zone 2 - Some previous work-related skill,
knowledge, or experience is usually needed.

Gaming_Surveillance Officers and Gaming Investigators

Home Health Aides
Locker Room, Coatroom, and Dressing Room Aftendants ‘

|Funera| Attendants

Job Source




Career Advisor

Choose which assessment tools to include for )

* Clicking on the “Career Advisor” (|

block in the Career Assessments/Exploration section
provides the customer with the option to compare
various selected assessments to determine the best
career choices.

Customers choose which assessments to compare by
checking off one from their personal traits category and
one from their capabilities category. They also choose
the Zone they are most interested in. The results come
in a graphical format, where hovering over the colored
dot provides the name of the occupation, and clicking
on the dot provides additional information. This
information is also available in a list format.

* All completed analysis will be populated on the
introduction page and can be viewed.

Career Advisor

Update My Account @ |

Career Advisor

Introduction

Welcome ta the Career Advisor!
Career Advisar brings tgether allof the various assessments and tools to give you  big picture view of the best occupafion chaices for you.

To begin anew Career Advisor click Next. Or if you'd like to review a Gareer Advisor created previously, select it by clicking on the name in the list below.

Date g Name ¢ Delete
031112020 Dr. Suess Delete

Job Source




The “Ability Profiler” is an assessment that
must be assigned by a certified counselor.
Once a certified counselor has assigned the
test for a job seeker, the job seeker will log
into their Job Source account and click on

Ability Profiler

t h e ”A bi I ity P rofi Ie r” ( Assess your abilities, because someone )

asked you to.

block in the Career Assessments/Exploration
section.

This assessment is a timed test and the
resulting scores will be post into AOSOS in
the customer’s “Test” tab as “O*Net Ability
Profiler”.

& » Apility Profile

O*NET ABILITY PROFILER™

Ability Profiler

NJ DEPARTMENT OF

LABOR

JOB /SOURCE

Welcome JACQUI Job Source User

Translate

a Logout

Introduction

GENERAL INSTRUCTIONS

This assessment contains several separate parts. Each part has its own instructions, and time limit. Read all of the instructions carefully to make sure that
you're working on the correct part. The instructions will also help you decide how fast you should work and when it is best to guess.

Before you begin each part, you'll have a chance to work a few practice questions. Please call your counselor and ask questions if you do not understand the
instructions or are having trouble with the practice questions.

When you are ready to do the actual timed questions, click on the Begin Section button. Be sure to begin immediately after you see the questions. If you run out
of time, the system will automatically end the section.

Select only one answer for each question. If you want to change an answer, click on your new choice. You won't be allowed to change your answers after you
complete each section.

When you finish a page, the instructions at the bottom will tell you whether to go to the next page or whether you have reached the end of the section. If you finish

Job Source




Contact Us

+ Clicking on the “Contoct Us” (TS e
e e o e e ek Snt o et et o Soree oo

|abe| in the Footer Section provides the Make sure that all fields are filled in, then click Send to send an email to the Job Source team.
customer with a way to ask for From [Jacquelm Novatin@dol state.nj.us J
aSS|Stance Via ema”- To [JobSourceSupport@dol nj.gov J

Subject [NJ Job Source - Information Request J

e When clicked, a popup box will
prepopulate the form with the
customers logged email, the Job Seeker Message
Support email, and the subject. The only
item for the customer to complete is the
body. [ send | cancel |

* A staff member in the Central Office will
be responding.

I Job Source




Frequently Asked Questions

& »FAQ

FAQ

* Clicking on the “Help FAQs” ( [SEIN7NeEN )
icon in the Footer section populates the p—
most frequently asked questions. This list Question:How do | post a job to Job Source?
will grow as questions arise.

Enter some comma separated keywords to search the Frequently Asked Questions. Click on 'Search’ without enteri

Answer:

e A search button is available to find a tOpiC The job postings found on Job Source are populated from our Employer Self-Service website at https:/inewjersey.usnlx.com.
quickly.

Question:| forgot my Username. How can i get into my account?

* Any additional FAQ requests can be sent to Answer:
us through the “Contact Us” link.

Locate the "Forgot Username” link on the left side of the screen under the "Get Started” section. Enter the email address you be
to the email account you have entered. The email message will instruct you to create an account by entering your name, SSN, a
used that email previously, it will prompt you to fill in additional information. If you have used that email to create your account, yt
(it will be a Ul form) or you can return to Job Source using that email for your username. if then are in need of your password, us

Question:| forgot my password. How can | get into my account?
Answer:

Locate the "Forgot Password" link on the left side of the screen under the "Get Started” Section. Enter your email used as direci
email accounts.

JIKN Job Source




The application provides convenient
email messaging.

e Starting in your staff module,
messages tab, create a message for
a Job Source Customer.

 The customer will receive an email
in their personal email account
informing them to check Job Source
for a new message.

* Once they log in, the message link
appears under the logout option.
Clicking on that link displays the
messages where they can respond
and their response will show back
on your messages tab.

* Your messages will be displayed by
either Inbox or Sent choices in the
Staff module.

Messaging

m Referrals In | Fund Approval LS00 My case Load mm Attachments

Sent Message Detail

To NOVATIN,JACQUI 0SOS ID  NJOO7182226

Date | g4/30/2020 Time  01:08 PM

Subject testing

Message

can you receive this?

| Customer | Subject | Date Status
[C] [NOVATIN, JACQUI testing |04/30/2020
MESSAGES | s

Create a new message by selecting the button below, or review an existing message by clicking on the Subject. To delete multiple messages, select them by highlighting while helding down

the Ctrl key, then click Delete Selected Messages.

Check Messages | Folder:| Inbox v

Date ¢ From Subject Delete
04/30/12020 Novatin,Jacqueline testing Delete
[ Home ” Delete Selected Messages H Create New Message
| Customer | Subject | Date
] |NOVATIN JACQUI testing back 0510412020

Job Source




F

* Look for additional PowerPoints for in-depth training on the individual
components.

Additional Resources

* Be sure to converse with Lisa Fiorile for counseling guidance and best
practices in the use of the Job Source tools.

* Some items are controlled by the Central Office. If you have
suggestions for “resource links”, “FAQs”, or “tips”, please let us know.

Continue your Great Work!

A
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