
Supplemental Nutrition Assistance Program (SNAP)

Basic Work Rules, Work Registration, 
and Screening



Training Agenda

▪ SNAP Basic Work Rules

▪ Work Registration

▪ Screening individuals for Work Rule Exemptions

⁻ When to screen

⁻ Best Practices

▪ Using the System to Record Work Rule Information in the Case Record

▪ Work Rule Scenarios
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Key Terms

▪ Work Registrant – A person subject to the SNAP Basic Work Rules

▪ Able-Bodied Adult Without Dependents (ABAWD) – A person subject to the ABAWD 
Work Rules

▪ Exemption – A reason why someone may not be subject to one set of work rules. This 
may also be called an exception.

▪ Screening – An action performed by a merit-based staff member to determine if 
a SNAP recipient is subject to a set of work rules, or if they are exempt.
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SNAP Work Rules and Activities

The SNAP Work Rules consist of three distinct components:

▪ The SNAP Basic Work Rules

▪ ABAWD Work Rules

▪ SNAP Employment & Training (SNAP E&T)

Each of these components have separate requirements but interact with each 
other.

▪ Some individuals may need to meet both the SNAP Basic Work Rules and the ABAWD Work 
Rules, while others may be exempt from one or both.
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Who is Subject to SNAP Work Rules?

The SNAP Basic Work Rules are different from the ABAWD 

Work Rules. SNAP recipients can be subject to one set of 

rules, both, or neither.

Typically, about 30% of all SNAP recipients are subject to 

the SNAP Basic Work Rules and of those individuals, 10%

are subject to the ABAWD Work Rules as well.

This training will focus on the SNAP Basic Work 
Rules and screening for exemptions

*A work registrant is any person who is not exempt from SNAP Basic Work Rules
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SNAP Basic Work Rules

▪ What are they and who is subject to them?



What are the SNAP Basic Work Rules?

As a matter of eligibility, individuals must:

▪ Register for work

▪ Not voluntarily quit or reduce work hours to under 30 per 
week, without good cause

▪ Accept suitable employment, if offered

SNAP Basic Work Rules    

There is no waiver for the SNAP Basic Work Rules. The ABAWD waiver has 
never included the waiving of SNAP Basic Work Rules
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Understanding SNAP Basic Work Rules 

and Work Registration

All individuals applying for SNAP benefits must register for work unless they are 
exempt from the SNAP Basic Work Rules

To determine if an individual is exempt from the SNAP Basic Work Rules, and thus 
registering for work, they must be screened
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Work Registration

Work registration occurs when the County Social Service Agency (CSSA) worker 
screens each individual in the SNAP household to determine whether an individual 
does, or does not, meet an allowable exemption.

Recipients are considered to have registered for work when:

▪ An electronic record is created; and 

▪ When the worker reflects their work registration in the electronic case record. 
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If an individual is required to register for work, the CSSA must:

▪ Send the individual a Consolidated Work Notice (SNAP-35 Employment and Training (E&T) 
Informational Notice and/or SNAP-36 ABAWD Notice), and

▪ Provide an oral explanation of the work requirements, the individual’s rights and 
responsibilities, and the consequences for failing to comply

Work Registration (cont.)
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Who’s Exempt from the SNAP Basic Work Rules?

If an individual meets one of the following criteria, they are exempt from the SNAP 
Basic Work rules, including work registration:

▪ Under the age of 16 or age 60 or older

▪ Responsible for the care of a child under the age of six or is the caretaker of an incapacitated 
person

▪ Enrolled in school, training, or institution of higher education at least half-time

▪ Physically and/or mentally unfit for work as verified by the receipt of disability income 
(Supplemental Security Income (SSI), Social Security Disability (SSD), State Disability Benefits, 
Veterans Disability Benefits), or a completed Med-1 form
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Criteria cont.

▪ Employed at least 30 hours a week or earning at least the Federal Minimum Wage multiplied by 30

hours

⁻ As of 10/2025, this would be an average of $217.50/week at $7.25/hour

▪ A regular participant in a drug addiction or alcohol treatment and rehabilitation program

▪ In compliance with TANF work/training activity

▪ Applied for or is receiving unemployment benefits

▪ Applied for, or is receiving, SSI or disability benefits issued by governmental or private sources
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Who’s Exempt from the SNAP Basic Work Rules?



SNAP Basic Work Rules

▪ Screening Requirements, Tips, and Tools



Screening Recipients

“Screening” is an evaluation completed by the Eligibility Worker (EW) as to whether 
a recipient is subject to the SNAP Basic Work Rules and/or the ABAWD Work Rules

The CSSA must screen all SNAP applicants and participants to determine whether 
they meet exemption criteria for one or both work rules

▪ Must screen for every possible exemption and assign the one that lasts the longest
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Screening Recipients

Screening must occur: 

▪ At certification and recertification

▪ When a household reports that a new member has joined the household

▪ When a household reports a change after certification that affects exemption status

▪ When an individual who has been complying with the ABAWD rules reports that their 
hours have fallen below 80 hours/month
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Important Facts About Screening

Poor screening can lead to:

▪ Program Access Issues: Eligible individuals 
not receiving benefits

▪ Program Integrity Issues: Individuals who 
are subject to requirements  incorrectly 
receiving benefits
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Screening Tips
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Consider where workers 

should source 

information for each 

exemption and how they 

would analyze that 

information

Application, periodic report, and recertification forms are 
good sources for: 

•Household Composition

•Age

•Disability

•Employment Status and Income

•Enrollment in School

Interviews are good sources for

• Responsibility for the care of a child under 6 or an incapacitated 
person

• Physical/mental fitness for work (not necessarily “disabled”)

• Pregnancy 

• Drug/alcohol treatment/rehab program

• Work program/volunteer hours



Don’t just ask: Are you a student?

Do ask:

▪ Do you attend school? If so, are you enrolled:

❑ Full Time

❑ At least half-time

❑ Less than half-time

❑ Not sure

Don't just ask: Do you have a disability?

Do ask:

▪ Do you receive disability income?

▪ Do you have a condition that limits your ability 
to work?

❑ Physical Condition

❑ Mental condition

❑ Not sure
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Screen by asking clear questions. For example:

Screening Tips (cont.)



NJ SNAP Work Rules 
Screening Flowchart

NJ SNAP-27 



This flowchart summarizes the 

steps for completing the NJ 

SNAP-28: NJ SNAP Work Rules 

Screening tool. 

For more detailed information 

about how to apply SNAP Work 

Rules, consult the most recent 

DFD Instruction on SNAP Work 

Rules, DFD training materials on 

ABAWD Work Rules, and the 

FAMIS Coding Manual, all 

available on the DFD Policy 

Portal.

NJ SNAP 

Work 

Rules 

Screening 

Flowchart
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NJ SNAP Work Rules 
Screening Tool 

NJ SNAP-28
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NJ SNAP Work Rules 
Screening Notice

NJ SNAP-29
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SNAP Basic Work Rules 

System Coding



Work Registration Coding

All cases must be entered into Universal Application Process (UAP) system and Family 
Assistance Management Information System (FAMIS), and coded correctly.

▪ FAMIS coding details can be located in Annex D (SNAP Work Registration) of the FAMIS coding 
manual. 

▪ In order to register a recipient for work, they must be assigned a three-character code that 
identifies if they are active or inactive in a work activity, and the month and year they need to be 
re-screened.  
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Work Registration Coding (cont.)

Work Registration is field 925, 926, and 83 in FAMIS, and located on 105A page 6.

The First Position indicates the activity status:

▪ A – Active in a work activity

▪ I – Inactive in a work activity

The Second Position indicates the month of re-registration:
1-January 4-April 7-July O-October 

2-February 5-May 8-August N-November 
3-March 6-June 9-September D-December

The Third Position indicates the year of re-registration:

▪ 0 - 9 for years 2020 - 2029
31



Work Registration Exemption Codes

If a recipient is exempt from the Basic SNAP Work Rules, they must be assigned an 
exemption reason

▪ If they meet multiple exemptions, they must be assigned the exemption that lasts the longest. 
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Code Description

DIS Physically or mentally incapacitated

AGE Age 60 or over

UND Under age 16

AAA A regular participant in a drug or alcohol 
program

EMP A person who is employed and meets minimum 
FNS criteria

STU A student between ages 18 and 50, who is 
enrolled at least half-time in an institution of 
higher education and otherwise meets student 
participation criteria

Code Description

SCH A student age 16 or 17 who is enrolled in 
secondary school

PEN Work registration is waived pending 
determination of eligibility for SSI

KID A parent or caretaker of a dependent child under 
age 6

UIB A person receiving or having applied for 
unemployment benefits

TNF A TANF recipient exempt because of participation 
in a TANF work activity

CTK Caretaker for an incapacitated person



UAP Coding
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FAMIS Screens
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FAMIS Screens (cont.)
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FAMIS Screens (cont.)
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FAMIS Screens (cont.)
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Practice What You Know
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Scenario 1: Harry

Harry is 45 years old and takes care of his 80 year old father, who lives across the street 
and is not able to take care of himself. 

Is Harry exempt from work registration? 

▪ Yes, Harry is exempt from the SNAP Basic Work Rules

▪ An individual can be responsible for the care of a person outside of the SNAP 
household, or physical household, and meet the criteria for an exemption 
from the SNAP Basic Work Rules.
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Scenario 2: Ron

Ron applied for SNAP benefits in December 2024. His daughter was 5 ½ years old at the 
time and he was exempt from the SNAP Basic Work Rules. His recertification is coming 
up in December 2025.  

Will Ron still be exempt at recertification? 

▪ No, he will not be exempt because his daughter will be 6 ½ in December 2025. 
The exemption is only for children under age six.
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Scenario 3: Hermione

Hermione is employed for 20 hours a week and is paid $7.00 an hour. 

Is she required to register for work?

▪ Yes. Hermione is a work registrant.  

▪ She does not work 30 hours a week and is not earning at least the federal 
minimum wage (which is $7.25 as of 11/2025) multiplied by 30 hours.

$7.25  x  30 = $217.50/week
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Ginny is 19 years old and attends an outpatient substance abuse program only when 
she wishes. She does not keep her regular appointment. 

Is she exempt from work registration?

▪ No, because she is not a regular participant
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Scenario 4: Ginny



Neville is a 35-year-old male who is in the process of applying for SSI. He applied two  
months ago and is still awaiting a decision from the Social Security Administration. 

Is he exempt from work registration?

▪ Yes, because he has applied for disability benefits. 
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Scenario 5: Neville



Luna was employed at Macy’s for five years. She was laid off from her job four 
months ago.  Luna receives unemployment benefits.  

Is Luna exempt from work registration?

▪ Yes, she is exempt since she receives unemployment benefits.
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Scenario 6: Luna



Key Takeaways

▪ All SNAP household members need to be screened for work registration and if 
exempt, the individual should be assigned the exemption that will last the 
longest

▪ Interviews are good sources for gathering information about the SNAP 
household and can eliminate errors in eligibility and benefits

▪ Screenings must be completed when applying/reapplying, there is a change in 
circumstances and/or at a re-certification
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QUESTIONS
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Thank You!

For other questions or concerns, contact your Office of Program 
Operations County Liaison
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