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GSETA Fiscal Committee Meeting
Virtual via Microsoft TEAMs
Tuesday, March 3rd, at 9:00 AM
Meeting Minutes
1. NJDOL Office of Internal Audit (OIA) Updates
A. Reporting & Budget
Timely Reporting in IGX
· OIA reiterated concerns regarding untimely reporting in IGX.

· Continued noncompliance may result in compliance letters under NJWIN PY24-5, Change 1 
· Members were reminded to review escalation language beginning on page 9 of WD-PY24-10, Change 1.

Budget Modifications
· Budget modifications must be submitted and approved before funds are moved.

· Post-facto submissions have occurred and should be avoided going forward.

B. Audit & Compliance
Supporting Documentation for Disbursements

· All required supporting documentation must be obtained and reviewed prior to payment.

· Local areas should not request documentation after disbursement has been made.

· Failure to comply may result in findings or questioned costs.

2. Equipment Purchase Pre-Approval
Policy Reference:
· NJWIN PY24-5, Change 1 – Equipment Purchase Guidance
· Updated guidance: Purchase Guidance PY24-5.1 FINAL.pdf
· Requests must be submitted to WIOA POD
Threshold Clarification from WIOA POD (Andre Hardy):
· If a purchase exceeds $250 per unit, a request must be submitted.

· There is no official appeal process; additional documentation may be submitted for reconsideration.

3. Equipment Definitions and Regulatory References
During discussion, several regulatory definitions were referenced:

Federal Definition (2 CFR §200.1)

Equipment is defined as:

Tangible personal property (including information technology systems) having a useful life of more than one year and a per-unit acquisition cost that equals or exceeds the lesser of:

· The capitalization level established by the non-Federal entity for financial statement purposes, or

$5,000

Federal Regulation:

· 2 CFR §200.1 (Uniform Guidance)
State Inventory Requirement
· Inventory records must be maintained for assets with an original cost of $250 or more per:

· NJ OMB Circular Letter 19-12 (CL 19-12)
New Jersey Local Public Contracts Law (NJLPCL)
Full Reference Handbook:

· https://www.nj.gov/dca/divisions/dlgs/programs/lpcl_docs/Full%204-14%20LPCL-NJAC%20Reference%20Handbook.pdf
Key statutory references cited in chat:

N.J.S.A. 40A:11-5 (Exceptions)
Allows negotiation and award without public bidding for:

· Support or maintenance of proprietary computer hardware and software

· Cannot be used to acquire or upgrade non-proprietary hardware/software

N.J.S.A. 40A:11-4.1 (Competitive Contracting)
Allows competitive contracting for:

· Purchase or licensing of proprietary computer software designed for contracting unit purposes

· Not applicable for general-purpose hardware/software
4. Software, Technology & Licensing Discussion
A significant portion of the meeting focused on whether software and technology fall under NJWIN PY24-5 equipment approval requirements.

Issues Raised:
· The policy language does not clearly specify software or technology.

· Software tools commonly used include:

· Engage by Cell (text alert system)

· CASAS (assessment tool)

· Conover Work Readiness (assessment tool)

· Many software tools are license agreements with per-participant usage fees.

WIOA POD Guidance:
· Software purchases and leases should be submitted for approval if exceeding the $250 per-unit threshold.

1. Approval requests should flow:

2. Subrecipient → WDB

3. WDB review → WIOA POD submission

4. WIOA POD approval prior to purchase

Policy Clarification Request:
· Members requested written clarification regarding:

· Software subscriptions

· Technology services

· Multi-year license renewals

· Required annual approvals

NJDOL staff indicated that policy language may be reviewed and updated for clarity.

5. Procurement Requirements
Local areas must comply with:

· New Jersey Local Public Contracts Law (NJLPCL)
· Federal Uniform Guidance (2 CFR Part 200)
· County procurement procedures (if stricter)

· NJDOL policies

Failure to adhere may result in:

· Audit findings

· Questioned costs

· Monitoring citations

6. Competitive Procurement & Contract Duration
Discussion included:

· Contracts typically structured as:

· 1-year term with renewal options

· Often capped at 4–5 years total

· “Sole source” requires strict justification.

· Preference for a vendor does not qualify as sole source.

· Even proprietary software must meet appropriate statutory exceptions or competitive contracting provisions.

Members requested written guidance outlining:

· Maximum contract term limits

· When re-competition is required

· Treatment of multi-year software agreements

7. Subrecipient Responsibilities
· WDB Directors must create specific procedures for service providers aligning with NJWIN PY24-5 (Page 1).

· Subrecipients must submit equipment/software purchase requests to the WDB.

· The WDB must review and submit required approvals to WIOA POD.

· WDBs remain responsible for oversight and compliance.

8. Advance Payments
Question raised regarding advance payments to service providers.

Clarification:

· WIOA contracts must operate on a cost reimbursement basis.

· Advance payments are not permitted under WIOA regulations.

9. Open Issues Requiring Follow-Up
1. Clarification of software and technology inclusion under NJWIN PY24-5

2. Written summary of procurement and equipment approval requirements

3. Confirmation of multi-year software renewal procedures

4. Clarification on approval requirements for assessment tools (CASAS, Conover, etc.)

5. Guidance on proprietary software exceptions under NJLPCL

10. Next Meeting
PY25 / FY26 Schedule
June 2, 2026
9:00 AM

